[punoxenne N 8
K €IMHON YYETHOUN MOJIUTHKE

IMopsiok BbIIAYH N0 OTYET J€HEKHBIX IOKYMEHTOB,
COCTABJICHUS M NPECTABJIECHUS 0TUYETOB MOJAOTYETHHIMU JIHMIIAMHU

B coorBerctBum ¢ VYkazanusmu banka Poccum ot 11.03.2014 Ne3210-Y (pen. Ot
19.06.2017) «O mnopsinke BeAeHUS KAaCCOBBIX ONEpaIuii IOPUINYECKUMHI JIMIIAMH U YIIPOIIEHHOM
MOPSIIKE BEICHUSI KACCOBBIX OMNEPALMi MHIUBUIYAIbHBIMHA IIPEANPUHUMATEISAIMUA U CyObEKTaMU
Majoro MIPEeANPUHUMATEIIBCTBAY PYKOBOAUTENh YUPEKIACHUS OIpEaeseT U3 YHCiIa CBOMX
pPabOTHHUKOB JIMII0, OTBETCTBEHHOE 32 BEJICHHE KACCOBBIX OIEpaluid IO YYeTy JEHEXHBIX
JIOKYMEHTOB (J1aJiee OTBETCTBEHHOE JIHIIO).

1. O01mue noJj1o:keHu s

1.1. Hacrosmwuii mOpsIOK yCTaHABIMBAaeT MpaBWa BbIIAYM MOJA OTYET JACHEKHBIX
JIOKYMEHTOB, COCTABJICHHSI, IPEICTABICHHS, IMPOBEPKH W YTBEPXKICHUS OTUYETOB 00 WHX
MCIOJIb30BaHUU

1.2. K [eHEeXHBIM JOKYMEHTaM B YUYpPEKJIEHWU OTHOCAT TIOYTOBBIE MAapKH,
MapKUpPOBaHHbIE KOHBEPTHI, IPOE3/IHbIC OMIIETHI, OIJIau€HHBIC MyTEeBKH. [IeHEeKHBbIE JOKYMEHTHI
yunTbiBatoTcsi Ha cuyete 201.35 «JleHexxHbie TOKyMEHTHI.

2. HOpﬂIlOK BbIJAaYH JCHC/KHBIX TOKYMEHTOB IO OTYET

2.1.Bp1naya noj OTYET AEHEKHBIX JOKYMEHTOB MPOU3BOAUTCS U3 KacChl YUPEXKIECHUS 110
pacXoJHOMY KaccOBOMY OpZepy ¢ Haanucbio "(OHIOBBIM"' Ha OCHOBAaHMHM HHCbMEHHOTO
3asBJICHUS [TOJTyYaTelIs.

2.3. B 3as4Bi€HMH O BbIIAYE JACHEKHBIX JOKYMEHTOB IIOJl OTYET IOJydaTeNlb YKa3blBacT
HAaVMEHOBAHME, KOJIMYECTBO M HA3HAYECHHE JCHEKHBIX JOKyMeHTOB. Popma 3asBieHUS
npuBe/ieHa B NpuiIoxkeHun N 5 K eIMHOI y4eTHO#H NOoJTUTHKE.

2.4. Corpynauk MKY «Ib anMuHUCTpanm» Ha 3asBICHHUU JIEJIAET OTMETKY O HAJHMYUHU
Ha TEKYyIIyI JaTy 3aJ0JDKEHHOCTH 3a IOJIydaTelleM [0 paHee BBIJAHHBIM €My JEHEKHBIM
JoKyMeHTaM. [Ipum HaimMunMu 3aJ0KEHHOCTH YKAa3bIBalOTCS HAMMEHOBAHUS W KOJIMYECTBO
JICHEXKHBIX JIOKYMEHTOB, 3a KOTOPbIE HE OTYUTAJICS PAOOTHUK, U CPOK OTUETA IO HUM, CTaBSTCA
JaTa W IOANKMCH OTBETCTBEHHOro corpyanuka MKY «Ilb aamunuctpanmu». B ciydae
OTCYTCTBUSl 33JJOJDKEHHOCTHM 3a pPAaOOTHUKOM Ha 3asBIIEHUM TPOCTABISIETCS OTMETKa
"3a10KEHHOCTh OTCYTCTBYET" C yKa3aHHEM JaThl M TOJIMUCH OTBETCTBEHHOTO COTPYIHHUKA
MKY «l1b anmMuHHMCTpanim.

2.5. PykoBomutens YupexaeHus (3aMeCTUTENb PYKOBOJIUTEIS) B TEUCHUE JABYX paOdOUnx
JHEN pacCMaTpHUBAET 3asBJICHUE U JEJAET HA HEM HAJIIUCh O pa3pellieHuH WIN 3alpeTe BblIaun
MOJ1 OTYET paOOTHUKY JEHEKHBIX TOKYMEHTOB.

2.6. Bplgaua mox OTYET JEHEKHBIX JOKYMEHTOB IPOM3BOJAUTCS INPU OTCYTCTBHHM 32
MOJOTYETHBIM JIMIIOM 33JJ0JKEHHOCTH I10 JIEHEKHBIM JOKYMEHTaM, 10 KOTOPBIM HACTYIINJ CPOK
npencTaBieHuss ABancoBoro ordera (¢. 0504505).

2.7. MakcuManbHBId CpPOK BBIJAUYM JIGHEKHBIX JOKYMEHTOB TIOA OT4YeT (KpoMme
TOIJIMBHBIX KapT) cocTaBiseT 30 kajgeHaapHbIX AHed. He mcmonb30BaHHBIE B CPOK JICHEKHBIE
JIOKYMEHTBI BO3BpAIIAlOTCS B KaccCy.



3. COCTaBJ'IeHI/Ie, npeacTaBJ¢eHUEe OTYCTHOCTH MOAOTYCTHBIMHU JIMIIAMM.

3.1. [TogoT4yeTHOE MU0 00SI3aHO OTYUTATHCS O PACXOIOBAHUU JICHEKHBIX IOKYMEHTOB.

[TogoTyeTHOE MUIIO COCTABISAET U MPEACTABISET B oT/el] yuera u otdyeTHocTd MKY «IIb
aIMUHUCTpAIlMU» AaBAHCOBBIM OTYET C MPUIOKEHUEM JOKYMEHTOB, MOJTBEPKAAIONINX HX
UCIIOJIb30BaHUE.

3.2. IoKkyMEHTOM, MOATBEP>KIAIOIIMM HCIOJb30BaHUE KOHBEPTOB C MapKaMH, MapoOK U
T.A. SBISETCS BEIOMOCTh BBbIJIAYM JEHEXKHBIX JOKYMEHTOB (peecTp OTHpaBiIeHHON
KoppecnoHjieHIIMH). PopmMa BEIOMOCTH BbIIaYM JIEHEXKHBIX JIOKYMEHTOB IIpHUBE/EHA B
npujoxkeHun N 5 K eAMHOH y4eTHOH moJMTHKe. VIcropueHHBIE IEHEKHBIE JTOKYMEHTBI
MPUJIAraloTCsl K aBAHCOBOMY OTUETY.

3.3. AsancoBwiii otuer (¢p. 0504505) mnpencraBisercs MOMOTYECTHBIM  JTUIIOM
PYKOBOJUTEIO (3aMECTUTENI0 PYKOBOIUTENS) YUpexKIeHUs Ha YTBEPXKICHHE HE MO3JHEE TpeX
paboumx JHEW CO JTHS MCTEYCHHsI CPOKA, Ha KOTOPBIA OBUIM BBIJAHBI JCHEKHBIC JOKYMEHTHI,
MocJie 4ero yreepxaeHHbii oryet npuumaercas MKY «lb aaMunucTpanum» K y4ery.

3.4. OcraToK HEHCIIOJB30BAHHBIX JCHEKHBIX JOKYMEHTOB BHOCHUTCS ITOJOTYCTHBIM
JUIOM Kaccupy YUpeXJeHHUs M0 MPUXOJAHOMY KaCCOBOMY OpJepY € HaAMmuchio "HoHA0BLII" He
Mo3JHee [HsA, CIEAYIOIIET0 3a JHEM YTBEPXKIEHUS PYKOBOJIUTENEM (3aMeCTUTENIeM
pykoBoauTens) YupexaeHus ABancoBoro otuyeta (. 0504505).

3.5. B cimydae HenpencTaBiICHHsS IOAOTYCTHBIM JIMIIOM B YCTAaHOBJICHHBIH CpOK
OTUETHOCTH, YUpEeXKJEHHE HUMEET MPaBO YJepKaTh CYMMY 3aJ0JDKEHHOCTH MO BBIJAHHBIM
JEHEKHbIM JOKYMEHTaM U3 3apa00THOM maTbl pabOTHUKA € COOJIOJIeHUEM TpeOOoBaHM
cT. cT. 137 1 138 TK PO.

3.6. B cinyuae yBonbHEHUsT pabOTHHKA, UMEIOIIECTO 33I0JKCHHOCTH 110 TTOMYYEHHBIM TT0]]
OTYET JEHEXKHBIM JIOKYMEHTaM, HX CTOMMOCTH B3BICKMBAETCSI C pabOTHHKA B TOPSIKE
BO3MEIICHHSI KM MIPSIMOTO JEHCTBUTEILHOTO yIiepOa, HAHECEHHOTO YUPEXKJICHHUIO.



